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Position Summary

Juvenile Probation Officer: To service the Karnes/Wilson Juvenile Probation Department in the capacity,
role, and responsibility of a Juvenile Probation Offer as set forth by the standards of the Texas Juvenile
Justice Department and Juvenile Boards of Karnes and Wilson Counties.

Working Conditions
e Salary is commensurate with agency’s funding status plus fringe benefits
e Position is considered full time year-round. Position does earn vacation and PTO. Holidays are
observed in accordance with the county
e Position requires flexibility
e Office based in Wilson County.

| ESSENTIAL FUNCTIONS 1

Job Function
Responsibilities:
* Complete all steps necessary to supervise a juvenile offender in accordance to TJJD standards such
as, but not limited to intake, recommendations to the court, supervision of probation conditions.
» Supervise juveniles in accordance to conditions set forth and report to the appropriate authorities
any deficiency.
* Prepare and perform necessary court duties in representation of the Juvenile Probation Department.
* Refer Juveniles and/or family members to the necessary services as found appropriate through
investigation and supervision of the family.
* Uphold positive public relations.
* Practice positive office morale, communicate with co-workers, and assist co-workers as needed.
* Abide by and practice TJJD Code of Ethics.
* Be available and perform on call duties on behalf of the Juvenile Probation Department.
* Complete all necessary home visits prior to supervision.
* Perform curfew checks on juvenile as needed and have parent sigh documentation of your presence.
* Participate and cooperate with in-house Department programs.
* Assume other duties and responsibilities designated by the Chief and/or Designee.
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Probation Officer casework, license check. e Must be able
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work, psychology, persons; and as reimbursement both
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approved by the provides the not required
commission: or kind of
experience
necessary to
meet the

requirement.
Special (Additional) Notes
Experience/Skills/Knowledge:
e Strong interpersonal and communication skills and the ability to work effectively with a wide range
of populations in a diverse community

e Knowledge of community agencies and resources

e Skill in use of personal computers and related software applications, including Microsoft Office
and e-mail

e Good communication skills, such as listening well and using language appropriately
e Collaborate effectively with community partners throughout service delivery area

Physical Requirements:
e Available to work flexible schedule which may include some nights and/or weekends
e Position could require long hours of standing or sitting at a computer workstation or driving

e Must be able to lift at least 10lbs and be able to set up tables, chairs, and pop canopies for events
in addition to moving equipment needed for specific job assighments



